LONG BRANCH PUBLIC SCHOOLS

Long Branch, New Jersey
2012-2013
CERTIFICATED STAFF REQUEST FOR APPROVAL OF 
GRADUATE CREDIT REIMBURSEMENT & “CREDIT ONLY” COURSEWORK
Any course taken beyond the number permitted by contract in a given school year or for the purpose of attaining 
certification in your present position is not eligible for tuition reimbursement and will be marked as “Credit Only”. 
PLEASE CHECK ONE OF THE FOLLOWING:
                          Graduate Credit Reimbursement towards a new Certification, BA+30, MA or a MA+30
                        . “Credit Only” towards an Assignment Certification that may lead to a BA+30, MA or a MA+30 



  or any course exceeding the amount permitted by contract in a given school year.
I.
TO:  Administrators/District Manager for Personnel/ Asst. Superintendent/Superintendent of Schools

FROM: 
 



   


      
 






               (Name)


           (School)

        (Grade Level/Subject Taught)

I hereby request approval of the following course for reimbursement or credit only:

Course #

Institution:




# of Credits





Title:
















Purpose:















To be taken:

Summer, 2012 _______;            Fall, 2012 _______;            Spring, 2013 _______;
Begins:__________ Ends:_________

Credits to be applied to:


_______ Certification, After Administration Approval Only:  Field:_____________________________

_______ 30 Credits beyond B.A.                _______Master’s Degree              _______ 30 Credits beyond M.A.
	CHECK ONE:





This course is my first course in a new program of studies.  Attached is a complete 
description of the entire program, including a description of this specific course.



This course is part of a previously approved program of studies. Attached is a description of this
specific course.  A complete description of the entire course of study has been previously submitted.
Number of Credits Previously Submitted/Approved (including this one) for 2012-13  Reimbursement/Credit Only 
    .
II.
Approval:

    YES


  NO

District Administrator/ Academy Administrator/ Principal/ Supervisor
(Date)

III.
Approval:

  YES


  NO
District Administrator for Personnel 





(Date) 
JD/kc
Rev03/2012







(Directions Attached)
